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Community & Economic 
Development Department 

1950 Parkside Drive, M/S 53 
Concord, CA 94519-2578 

www.cityofconcord.org 

CITY OF CONCORD 

PLANNING DIVISION 
PHONE: (925) 671-3152 
FAX: (925) 671-3381 

WIRELESS COMMUNICATIONS FACILITY 
APPLICATION CHECKLIST 

 
Category 1:  A Wireless Communication Facility co-located on an approved wireless communication 

facility; flush mounted to a building façade, within a building component or architectural feature; placed 
on a building roof with a design that fully mitigates visual impacts; attached to an existing light/utility 
pole under certain conditions; or deployed for seven days or less and designed to be portable (Cellular on 
Wheels-COW). A Category 1 Wireless Communications Facility may be permitted by approval of an 
Administrative Permit and Design and Site Review Permit. (City of Concord 2012 Development Code, 
Section 122-667) 

 
Category 2:  A Wireless Communication Facility placed on a new antenna support structure or attached 
to another freestanding structure that results in the alteration of the existing structure’s height or profile; 
newly co-located and meets certain requirements; not defined as a Category 1 facility; and deployed for 

over seven days of portable design (Cellular on Wheels-COW). A Category 2 Wireless Communications 
Facility may be permitted by approval of a: Minor Use Permit and Design and Site Review Permit. (City of 
Concord 2012 Development Code, Section 122-667) 

 
Submittal Requirements. The following information is required for a complete application, as well as 
Design Review Board approval, for either Wireless Telecommunications Facility Category 1 (Administrative 
Permit) or Category 2 (Minor Use Permit). Please contact the Planning Division to schedule a meeting to 
review this checklist and confirm specific requirements. Once complete call the Planning Division at (925) 
671-3152 for an application appointment. 
 

 APPLICATION FORM. Provide the name and contact information for the property owner, the 
applicant, the owner of the facility (if not the applicant or property owner, the person responsible 
for facility operation and maintenance, and each consultant involved with this application. The 
signature of the property owner and the facility owner or a letter authorizing submittal of this 
application by the property owner and facility owner is required. 

 
 FILING FEE. (See Fees and Charges Resolution for current year). 

 
 PUBLIC NOTIFICATION MATERIALS. If required for public notification of neighborhood meetings 

and public hearings. (See handout) 
 

 ENVIRONMENTAL FACT SHEET. Include supplemental studies as required. 
 

 TITLE REPORT. Prepared within the past three months of the submittal date (three copies). 
 

  WRITTEN STATEMENT. Th e type of wireles s  com m u n ica t ion  s ervices  to be provided  b y th e fa cility 

a t  th is  loca tion . Provide details on the proposed maintenance of the facility and a schedule for 

maintenance, which includes the day of the week and the hour’s maintenance will occur. Na m es , 

a d dres s es , a n d  telep h on e n u m bers  of th e own er  of th e fa cility a n d  of th e pa r ty res pon s ib le for  it s  

opera t ion  a n d  m a in ten a n ce . NOTE: Unless otherwise approved by the City, the responsibility of 

maintenance, operations, and removal of the facility, shall transfer to the owner of the underlying 
property.  

 

  PHOTO SIMULATIONS. The Project Planner shall approve the location of all photo-
simulations, prior to submittal. Photo simulations of the antennas and equipment from a 
minimum of four vantage points to accurately reflect the appearance of the facility including the 
antenna structure, antenna panels, equipment enclosure, other associated equipment, and 
landscaping from public areas and adjacent residential areas, accompanied by a key map, on an 

aerial photo, showing the location and direction of each photo.  Th e ph otos  s h a ll accurately 
repres en t  th e expected  views  from  th e pu blic rea lm  a n d  n eigh bor in g proper t ies  a n d  s h a ll in clu de a t  

lea s t  on e ph oto ta ken  a t  a  m in im u m  ra d iu s  of a t  lea s t  1 ,0 00  feet  from  th e propos ed  s ite.  

 PHOTOS. In addition to the required photo-simulations, provide several photos of the project site 
and adjacent development, identifying where photo was taken on the site plan. 
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 COVERAGE MAPS. Covera ge m a p s h owin g a ll the proposed, existing, and planned fa cility s ites  

with in  th e City and within one mile of the City limit line, wh ich  a re own ed  a n d/ or  opera ted  b y th e 

s ervice opera tor , and the existing and proposed coverage area for each facility. A that is keyed to 

the map shall be provided and shall include the address and parcel number of each location.  
 

 ALTERNATE SITE ANALYSIS. For all Category 2 facilities. A list of all other potential sites that 
were evaluated as alternatives to the proposed facility keyed to an aerial photograph or street map. 
The list shall include the street address and assessor’s parcel number for each property, the type of 
facility considered and a detailed explanation of why the facility was not chosen. All applications 

shall include documentation, which sufficiently demonstrates the need for the facility. 

  RADIO FREQUENCY DOCUMENTATION. Written demonstration of compliance with FCC Bulletin 
OET-65, as amended, demonstrating that the facility will comply with applicable radio frequency 
(RF) emission standards as adopted by the Federal Communication Commission (FCC). A third 
party review of the RF study may be required at the applicant’s expense, by a consultant chosen by 
the City, to verify that FCC requirements will be met.  

 

 NOISE GENERATING EQUIPMENT. Ma n u fa ctu rers  s pecifica t ion s  a n d/ or  wr it ten  des cr ip t ion  of 

poten t ia l n ois e to be gen era ted  by th e fa cility, s u ch  a s  retra cta b le m on opole m otors , a n ten n a  

rota tors , power  gen era t ion  a n d  rela ted  equ ip m en t, in clu d in g es t im a ted  t im es , frequ en cy, du ra t ion  

a n d  decibel levels  of th e n ois e  produced. If a back-up generator is proposed, a complete noise 

analysis shall be provided. 

 CO-LOCATION FACILITIES. Provide in writing any specific design requirements to accommodate 
other carriers or if co-locating, provide the conditions of the original approval for the facility. 

 

 ARBORIST REPORT (th ree copies ). Prepared by an ISA Certified Arborist for  th e rem ova l or  

d is tu rb a n ce of a n y Protected  Tree on  th e s ite or  on  a n  a d ja cen t  p roper ty, wh ich  cou ld  be im pa cted  

by th e propos ed  fa cility. Th e repor t  s h a ll des cr ibe th e con dit ion  of a ll p rotected  trees  to be 

rem oved/ d is tu rbed  a n d  a  s ta tem en t of s pecific re a s on s  for  th e propos ed  rem ova l/ d is tu rb a n ce .  (See 

City of Con cord  2 01 2  Developm en t Code, Ar ticle VI, Divis ion  3  Tree Pres erva t ion  a n d  Protection ) 

 ADDITIONAL INFORMATION. Documentation of required Federal/State operator licenses and/or 
approvals. Additional information deemed pertinent to process the application may be required. 

 

PLAN SUBMITTAL REQUIREMENTS.  

 
All plans shall be submitted as follows: 
  ___ Prepared, signed and stamped by licensed professionals.  
 ___ Date of preparation and dates of each revision. 
  ___ Fully dimensioned and drawn to scale, with a consistent scale on all plans. 
  ___ Submitted in collated sets and folded to 8-1/2" x 11". 
  ___ Numbered in proper sequence. 
The following quantities of plans shall be submitted: 
  ___ 3 sets full size - 24"  x  36" 
  ___ 10 sets reduced - 11”  x  17" 
  ___ 1 set reduced – 8 ½” x  11” 
  ___ 1 CD in pdf format of project plans 

 
 DEVELOPMENT PLANS.  The following plans shall comprise the development plan set: 

 

 TITLE SHEET. Including project name, address and location, assessor’s parcel numbers, 

contact information for applicant, service provider, consultants, and property owner, location 
map with north arrow, size of property, General Plan designation, Zoning district, listing of 
prior development approvals, and sheet index with title, page number, and date of preparation. 

 
 SITE PLAN. Prepa red  b y a  licen s ed  Civil En gin eer , d ra wn  a t  1”= 20 ’ s ca le, with  s ca le n oted , a  

gra ph ic b a r  s ca le, a n d  n or th  a r row. Th e p la n  s h a ll in clu de th e followin g: 

 
   Vicin ity m a p s h owin g n or th  a r row, loca t ion  a n d  bou n d a ry of p roject , m a jor  cros s  s treets  

a n d  th e exis t in g s treet  pa ttern  in  th e vicin ity.  
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 Exis t in g proper ty lin es  with  d im en s ion s , bea r in gs , r a d ii a n d  a rc len gth s , ea s em en ts , a n d  

n et  & gros s  lot  a rea . Ben ch m a rk  b a s ed  on  U.S.C. & G.S. da tu m , 1 92 9  (City of Con cord  is  

on  th e s a m e d a tu m  a s  U.S.C. & G.S.19 29 ).  

 

 Loca t ion  a n d  d im en s ion s  of a ll exis t in g a n d  propos ed  s tru ctu res  a n d  s ite im provem en ts , 

exten din g 50  feet  beyon d  th e proper ty. If a d ja cen t  to a  s treet , s h ow th e en tir e wid th  of 

s treet  to th e n ext  p roper ty lin e, in clu d in g dr ivewa ys . Clea r ly iden t ify a ll exis t in g a n d  

propos ed  s tru ctu res  s u ch  a s  fen cin g, wa lls ,  a n d  equ ip m en t en clos u res . La bel a ll s tru ctu res  

a n d  in d ica te th e s tru ctu res  to rem a in , s tru ctu res  to be rem oved , a n d  a n y ch a n ges  to 

exis t in g s tru ctu res . 

 

 Loca t ion  a n d  d im en s ion s  of p ropos ed  a cces s  roa ds  a n d  ea s em en ts , pa rk in g a rea s , a n d  

u tility con n ection s ; 

  

 Exis t in g topogra ph y a n d  propos ed  gra d in g exten d in g 50  feet  beyon d  th e proper ty a t  2  foot  

con tou r  in terva ls  for  s lopes  u p  to 5% a n d  u n der  5  feet  in  h eigh t; a n d  con tou r  in terva ls  of 5  

feet  for  s lopes  over  5 % or  grea ter  th a n  5  feet  in  h eigh t . In clu de s pot  eleva tion s , p a d  

eleva tion s , percen t  s lope a n d  s h ow a ll reta in in g wa lls  with  TOW/ BOW eleva t ion s .  

 

 Prelim in a ry dra in a ge in form a tion  s h owin g s pot  eleva tion s , p a d  eleva tion s , exis t in g ca tch  

ba s in s , a n d  d irect ion  of p ropos ed  dra in a ge, in clu d in g a pproxim a te s treet  gra de a n d  exis t in g 

a n d  propos ed  s torm  dra in  loca t ion s .  

 

 Loca t ion  a n d  d im en s ion s  of exis t in g a n d  propos ed  u tilit ies  a n d  con n ection s , in clu d in g 

u n dergrou n d  a n d  overh ea d  electr ica l lin es , u t ility p oles ,  a bovegrou n d  u tility va u lts  a n d  

m eters , t r a n s form ers , elect roliers ,  ligh t  fixtu res , u n dergrou n d  ir r iga tion  a n d  dra in a ge lin es , 

ba ckflow preven tion  a n d  r edu ced  pres s u re devices , s ervice ca b in ets , a n d  oth er  rela ted  

fa cilit ies . Location and type of any proposed exterior lighting.  
 

 Su rvey of a ll exis t in g trees  on  th e s ite a n d  a d ja cen t  to th e s ite  with  a  tru n k  d ia m eter  of 6  

in ch es  or  gr ea ter , in d ica t in g s pecies , s ize (circu m feren ce or  d ia m eter  n oted ) m ea s u red  a t  

4 -1/ 2’ a bove  gra de ,  ba s e eleva t ion , a n d  a ccu ra te tr u n k  loca tion s  a n d  dr ip  lin es . Iden tify a ll 

p rotected  trees  (trees  over  72  in . in  circu m feren ce  or  m u lt i-s tem m ed trees  with  on e s tem  of 

a t  lea s t  2 4  in ch es  in  circu m feren ce).  

 

  TRUE CROSS-SECTIONS. A m in im u m  of two  cros s -s ection s  (m ore a s  n eeded  to s h owin g va ryin g 

s ite con d it ion s ),  dra wn  at 1:1 scale (same scale used for both vertical and horizontal axis), at 1”=20’ 

scale, with  s ca le n oted , a n d  a  gra ph ic b a r  s ca le th rou gh  cr it ica l por t ion s  of th e s ite exten din g 5 0  

feet  beyon d  th e proper ty lin e on to a d ja cen t  p roper t ies  or  to th e proper ty lin es  on  th e oppos ite s ide 

of a d ja cen t  s treets . Section s  s h a ll in clu de exis t in g top ogra ph y, fin a l gra des , loca t ion , a n d  h eigh t  of 

exis t in g a n d  propos ed  s tru ctu res , fen ces , wa lls , roa d wa ys , la n ds ca pin g, t rees , a n d  proper ty lin es . 

Sect ion  loca tion s  s h a ll be iden tified  on  th e S ite Pla n .  

 

   ELEVATIONS. Pla n s  s h a ll be fu lly d im en s ion ed  a n d  dra wn  a t  1 / 8” = 1 ’ m in im u m  s ca le , 

d im en s ion ed  ver t ica lly a n d  h or izon ta lly. Th e p la n s  s h a ll in clu de: 

 Fu lly d im en s ion ed  eleva t ion s  of a ll fou r  s ides  of a ll fa cilit ies  in clu d in g m on opoles , equ ipm en t  

en clos u res , wa lls  a n d  fen ces , iden t ifyin g m a ter ia ls , deta ils , a n d  m eth od s  of con cea lm en t.  

 Ver t ica l d im en s ion s  from  a ll poin ts  a bove exis t in g a n d  fin is h ed  gra de on  a ll eleva tion s . 

 For  co-loca ted  fa cilit ies , iden t ify exis t in g a n ten n a s  a n d  equ ipm en t a rea s .  

 Roof mounted facilities. The location, height and design of roof or parapet mounted 

equipment or antennas, and existing or proposed screening.  Provide a  s ect ion  d eta il s h owin g 

h eigh t  of equ ip m en t or  a n ten n a s  in  rela t ion  to th e h eigh t  of th e propos ed  s creen  s t ru ctu re.  

 
 ROOF PLAN (Roof mounted facilities). A roof p la n  s h owin g a n  ou t lin e of th e bu ild in g footpr in t , 

r id gelin es , va lleys , fla t  roof a rea s , roof p itch , exis t in g a n d  propos ed  rooftop  equ ipm en t, loca t ion  of 

bu ild in g p a ra pets , a n d  oth er  p ropos ed  s creen in g. Pla n s  s h a ll s h ow exis t in g roof form s  a n d  roof 

form s  to be a dded  or  ch a n ged .   
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 MATERIALS BOARD.  An 11” x 17” sized board with actual samples of materials used to 
camouflage and stealth the proposed facility.  Identify the name of manufacturer, product, style, 
identification numbers, and other pertinent information on the display.  

  
 PRELIMINARY LANDSCAPE PLAN. Show all existing and proposed landscaping and screening. 

The plan shall identify: 

 
 All existing and proposed trees, foliage, and other landscaping elements, whether or not used as 

screening.  Indicate size and species.  

  Height of proposed screening materials at planting, six months, and one year. 
 

 
   
 

FOR STAFF USE ONLY 

FILE NUMBER   ASSOCIATED FILES  

PLANNER  DATE  

PROJECT NAME  

PROJECT ADDRESS  

GENERAL PLAN  ZONING  

 


